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57 FORMS

All Head coaches were sent via email E—
the login / password for their team P—
website. Use the Logon access i
located at the bottom of the S7 e
website left navigation menu. F—

LOGIN

Click Add-Edit-Delete Coaches/Managers located under
ng Team Admin Tools, add the information required to add the
Team Assistant Coaches, Trainer and Team Manager.

*All head coaches were previously added.

TEAM ADMIN TOOLS rosters, coaches, opponent teams

Add-Edit-Delete Players [ Edit Player Info Displayed
Toggle information shown on public

Edit Coach Info Displayed
Parents Taggle information shown on public

Photo  Add-Edit-Delete Tryouts
thepublic  Post tryout information, edit or remove

Add-Edit-Delete Skills Sessions View-Export Team List
Past skils session information, edit or View, print or export your roster
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Creating
Team
Roster

Click Add-Edit-Delete-Players /

Parents under Team Admin Tools.

Any players that pre-registered for
tryouts online, have an existing
player record created you can add
to your Team roster. Any players
that did not pre-register online, you
need to add their record including
the Date of Birth.

TEAM ADMIN TOOLS r

Add-Edit-Delete Players [
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Creating To post an upcoming event for your team on the team’s
Team schedule, click Add-Edit-Delete-Event under Communication
EventS TOOIS , .' ; ON ._-..jjjj;-ﬂ COMMUNICATION

COMMUNICATION TOOLS  create, edit, share content

Add-Edit-Delete News Article  Add-Edit-Delete File Send Email Announcement Add-Edit-Delete Event
Post news 2rTices 10 your te3m’s news Lipios fi f WS Email your members Post UPCOMENG EVENtS 10 YOur Caencar

feed

Add 3 webpage to this team's menu

Create Webpage i Add-Edit-Delete Photo Gallery Add-Edit-Delete Ads

Add photos and oeate galie Add sponsors 1o your website

Edit List Of Pages With Ads
Cho which ads to display on ead
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1. Enter the location and the time in the Title (this way your team event location and time will be displayed on the schedule....easier
for printed schedule...other information entered in the text editor will show when parents/players click on “SHOW DETAILS” in the
Team Schedule.

If you want to send the event information to all parents in your team select “Check this box to e-mail Team name Subscription
list”....This will e-mail the info to everyone that have sign-up to received news about your team.. Important ... if you want to use
this feature make sure the parents actually signed-up. The other option, “sending to players” or “sending to parents” assuming
that you have entered the e-mail addresses of parents and/or players in the Team Roster(you can do that also).
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Creating a
news item
for your
home

page

Steps similar to “Creating an event”... see above.

The difference is that the news item does not show-up in the
Calendar/schedule but shows on your team web page, in the Team
news section.

Tips:

Use News items for information that are not related to a specific
date(i.e. Your welcome Message to the Team)

Add-Edit-Delete News Article

1. Enter a title, select a date, and then enter your article into the
description box.

2. When finished press save at the bottom of the page and your news
article will be submitted and display instantly on your homepage.

COMMUNICATION TOOLS create, edit, share content
-Edit-Delete File Send Email Announcement Add-Edit-Delete Event

Email yiour members Past ispooming events to your calendar

Create Webpage -] -Edit-Delete Photo Gallery Add

Add 2 webpage to this team’s mem oested Add s and oeste galleries for this Add

List Of Pages With Ads User Email Settings

ads to display on sach




